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AGREEMENT 

 

The parties agree to the contract becoming effective on July 5, 2022 and including June 

30, 2026 (4 years) by and between THE CITY OF ADRIAN, a Michigan Municipal 

Corporation hereinafter referred to as the “City”, and THE TECHNICAL, 

PROFESSIONAL AND OFFICE WORKERS ASSOCIATION OF MICHIGAN, ADRIAN 

PUBLIC EMPLOYEES ASSOCIATION (TPOAM-APEA) hereinafter referred to as the 

“Union.” 

 

PURPOSE AND INTENT 

 

The general purpose of this Agreement is to set forth terms and conditions of 

employment and to promote orderly and peaceful labor relations for the mutual interest 

of the City, employees, and the Union. 

 

The parties recognize the essential public service here involved and that the interest of 

the community and the job security of the employees depend upon the City's success in 

establishing a proper service to the community. 

 

The parties mutually recognize that the responsibility of both the employees and the 

City to the public requires that any disputes arising between the employees and the 

Management be adjusted and settled in an orderly manner, without interruption of said 

services to the public. 

 

To these ends, the City and the Union encourage, to the fullest degree, friendly and 

cooperative relations between the respective representatives of all levels and among all 

employees. 

 

NOW, THEREFORE, for and in consideration of the premises and the mutual promises 

and agreements hereinafter contained, it is agreed that: 
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ARTICLE I – RECOGNITION 

 

Section 1. Bargaining Unit. 

 

(a) Pursuant to and in accordance with all applicable provisions of Act 379 of the 

Public Acts of 1965, as amended, the City does hereby recognize the Union as 

the exclusive representative for the purpose of collective bargaining in respect to 

rates of pay, wages, hours of employment, and other conditions of employment 

for the term of this Agreement for the employees of the City included in the 

bargaining unit certified in Case No. R16 A-010, as described below: 

 

(b) All employees as follows: 

All regularly scheduled full-time and part-time employees not currently covered 

by a collective bargaining agreement within the City of Adrian including the Office 

Manager as referenced in Article XXIV [wages].  The parties recognize and agree 

that the job classification of Office Manager is a bargaining unit position. 

Excluding:  Supervisors, Executives, seasonal employees, elected officials, and 

district library employees. 

 

(c) Unless otherwise indicated, the term “employee” when used in this Agreement 

will refer to all employees in the bargaining unit as defined in Section 1, above.  

 

The term “he” or “his” shall refer to male and female employees when used in 

this Agreement. 

 

Section 2. Union Security. 

 

ARTICLE II - AUTHORIZATION FOR DUES/FEES DEDUCTION 

 

Section 1. A bargaining unit employee may sign an authorization for deduction of 

dues/fees for membership in the Union. The authorization for the deduction of dues/fees 
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may be revoked by the bargaining unit member upon written notice to the Employer, 

with copy to the Union. 

 

Section 2. The amount of dues/fees shall be designated by written notice from the 

Union to the Employer.  If there is a change in the amount of dues/fees, such change 

shall become effective the month following transmittal of the written notice to the 

Employer. The Employer shall deduct the dues/fees once each month from the pay of 

the employees that have authorized such deductions. 

 

Section 3. Deduction of dues/fees shall be remitted to the Union at 27056 Joy Rd., 

Redford, MI., 48239-1949. In the event a refund is due an employee for any sums 

deducted from wages and paid to the Union, it shall be the responsibility of such 

employee to obtain the appropriate refund from the Union. 

 

Section 4. If an authorized deduction for an employee is not made, the Employer 

shall make the deduction from the employee’s next pay after the error has been called 

to the Employer’s attention by the Employee or Union. 

 

Section 5. The Union will protect, save harmless and indemnify the Employer from 

any and all claims, demands, suits and other forms of liability by reason of action taken 

by the Employer for the purpose of complying with this article of the agreement. 

 

Section 6. Unless otherwise provided in this article, all matters pertaining to a 

bargaining unit employee establishing or reestablishing membership in the Union, 

including requirements established by the Union for providing paid services to non-

union bargaining unit employees, shall be governed by the internal conditions mandated 

by the Union pursuant to its authority under section 10(2) of the Public Employment 

Relations Act.  



4 
 

(a) The written authorization from employees will be on the Authorization for Payroll 

deduction as shown below: 

 

Payroll Deduction Authorization 

 
For The:   
 (Print Name of Employer)  
 
By:       
      (Last Name)  (First Name)     (Middle Initial) 

 
Effective:  __________________, 20____ 
 (Next Payroll) 

 
I hereby request and authorize you to deduct from my earnings at least once 

each month, an amount established by the Union as monthly dues. The amount 

deducted shall be paid to: 

 

Technical Professional and Office Workers Association of Michigan (TPOAM) 

 27056 Joy Road, Redford, MI 48239-1949 

 
Signature:       

 
Mailing Address:        
 (Number)              (Street)              (City)          (Zip) 

 

ARTICLE III – REPRESENTATION 

 

Section 1. On its behalf for collective bargaining, the Union shall elect from among 

non-probationary employees a committee of three (3), one of whom shall be designated 

as the President. Two (2) alternates may act in the place of a regular committee 

member when a member is absent. 

 

For the purpose of handling grievances, grievant may select one member of the 

bargaining unit to represent employees at meetings during the grievance procedure. 
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Section 2. Promptly following the effective date of this Agreement, the Union and the 

City shall provide to each other a written list of names and titles of their respective 

representatives and will, from time to time, provide prompt notice of any changes. 

 

Section 3. Representatives of the Union shall have access to the Employer’s 

premises to conduct Union business with the Employer for reasonable periods of time. 

 

ARTICLE IV - NO DISCRIMINATION 

 

Section 1. No Discrimination.  

There shall be no discrimination against any employee because of his membership in 

the Union, because of his acting as an officer or in any other capacity on behalf of the 

Union. 

 

Section 2. Neither the City nor the Union shall discriminate against any employee 

because of age, sex, race, nationality, religion, handicap, political belief, or for Union 

activity. 

 

ARTICLE V - NO STRIKE-NO LOCKOUT 

 

The Union agrees that there shall be no strikes, slowdowns, or other interruption of work 

or restriction of production or operations of the City by any of its members during the 

term of this Agreement. It is the intent of the parties that all grievances and disputes 

shall be processed through the Grievance Procedure of this Agreement. The Employer 

agrees that there shall be no lockout during the term of this Agreement. 

 

ARTICLE VI - MANAGEMENT RESPONSIBILITY 

 

Section 1. It is recognized that the Management of this City, the control of its 

properties and the maintenance of order and efficiency is solely a responsibility of the 

City. Other rights and responsibilities belonging solely to the City are hereby 



6 
 

recognized, prominent among which, but, by no means wholly inclusive, are: the rights 

to decide the number and location of plants, stations, etc., work to be performed within 

the unit, services to be performed or maintained, maintenance and repair, amount of 

supervision necessary, machinery and their tool equipment, methods, schedules of 

work, together with the selection, procurement, designing, engineering and control of 

equipment and materials, and the right to purchase services of others, contract or 

otherwise, except as they may be otherwise specifically limited in this Agreement. 

 

Section 2. It is further recognized that the responsibility of the management of the 

City for the selection and direction of the working forces (including the right to hire, 

suspend, demote, discipline or discharge for just cause, establish reasonable rules and 

regulations, assign, promote or transfer, to determine the amount of overtime to be 

worked, to relieve employees from duty because of lack of work or for other legitimate 

reasons) is vested exclusively in the City, subject only to the grievance procedure and 

other express provisions of this Agreement as herein set forth.  

 

Section 3. Supervisors with reasonable qualifications and knowledge shall be 

permitted to work on any and all city projects and perform all city functions within their 

respective departments.  Provided the employee(s) normally assigned to that particular 

function is/are unavailable or additional assistance is needed. 

 

ARTICLE VII - GRIEVANCE PROCEDURE 

 

Section 1. Should a difference arise between the City and the Union as to the 

meaning or application of this Agreement, it shall be settled in accordance with the 

Grievance Procedure set forth below. 

 

Step 1. Any complaint of an employee shall be discussed with their immediate 

Supervisor, and may include a Union Representative, if requested, by the 

employee. A Step 1 meeting must be requested by the employee no later than five 

(5) working days after the cited violation was known or should reasonably have 
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been known by the grievant. Said meeting shall take place within three (3) working 

days of being requested. 

 

If not settled during the Step 1 meeting, the grievance shall be filed in writing, citing 

the section of the contract alleged to have been violated and the date of the Step 

1. Written grievances shall be signed by the grievant, initialed by the Supervisor 

who participated in the Step 1 meeting and submitted to the Department Head. A 

Union Representative may be permitted to leave their job upon request and after 

receiving an approval by his Supervisor, for the purpose of investigating a 

grievance, and such permission shall not be unreasonably withheld. The Union 

Representative shall report to his Supervisor upon completion of the investigation, 

and if they go into the department of another Supervisor, they must first notify such 

Supervisor of their presence. 

 

Step 2. Within five (5) working days of receipt of the written grievance, a meeting 

will be held between Union representatives, the Department Head or their 

designee, and the HR Director and/or other designated City representatives to 

discuss the grievance.  The City shall give its written decision within three (3) 

working days of the Step 2 meeting. The City reserves the right to forego a Step 2 

meeting. The City reserves the right to forego a Step 2 meeting and move the 

grievance to Step 3 at any time. If the City fails to give its written decision within 

the timeframe indicated above, the grievance is automatically moved to Step 3. 

 

Step 3. In the event the grievance is not settled in Step 2, the Union may request 

a meeting to include union representatives, the Union's Business Agent, and the 

City Administrator and/or his designated representatives, within five (5) working 

days of the deadline indicated in Step 2. Such meeting shall be held at a mutually 

agreeable date. The decision of the City following this meeting shall be served 

upon the Union's Business Agent via e-mail within five (5) working days following 

the meeting unless time is extended by mutual agreement. In the event the City 

fails to serve its decision upon the Union’s Business Agent within said five (5) 
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days, the Union may request arbitration within thirty (30) days from the date the 

decision was due. 

 

Arbitration.  In the event any grievance is not settled satisfactorily at Step 3 of the 

Grievance Procedure, either party may request arbitration. The party requesting 

arbitration must notify the other party in writing within fifteen (15) calendar days of 

receipt of the response under Step 3. In the event that the matter shall be deemed 

to be settled on the basis of the written response under Step 3 and shall not be 

subject to arbitration. When arbitration has been requested and notice given, the 

Union shall request from the Michigan Employment Relations Commission (MERC) 

a list of five (5) qualified arbitrators. A copy of this request will be provided to the 

HR Director. Upon receipt of the list of names, a Union Representative and the HR 

Director will meet to blindly draw a name from the list provided. The name drawn 

shall be the selected arbitrator.  

 

All such requests for arbitration shall be in writing and shall state the precise issue 

to be decided, the specific sections of the Bargaining Agreement which are 

claimed to have been violated and the basis on which such violations are claimed. 

For purposes of this clause, all notices served on the Union shall be served on the 

Business Agent via e-mail, and all notices served on the City shall be served on 

the City Administrator via e-mail. 

 

(a) The arbitrator shall have no power to add to or subtract from or modify any of the 

terms of this Agreement or any supplementary agreement nor to rule on any 

matter except while Agreement is in full force and effect between the parties. The 

arbitrator shall have no power to establish wage scales or rates on new or 

changed jobs or to change any wage rate unless it is provided for in this 

Agreement. 

 

(b) The award of the arbitrator shall be based exclusively on evidence presented at 

the arbitration hearing and the award under no circumstances shall be based in 
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whole or in part or contain a reference to statutes, decisions, regulations, or other 

extra contract matters not specifically incorporated in this Agreement. 

 

(c) The fees and expenses of the arbitrator shall be shared equally by the parties. 

Each party shall make arrangements for and pay the expenses of witnesses 

which are called by them. 

 

(d) There shall be no appeal of an arbitrator’s decision. It shall be final and binding 

on the Union, on all bargaining unit employees and on the Employer. 

 

Section 2. Authorized committee members, and/or Union Representatives shall be 

paid for time lost during working hours in attending grievance meetings with City 

representatives. This right to receive pay for time lost shall not be abused. Grievances 

shall be reduced to writing during non-working hours (i.e., before or after work or during 

the lunch period). 

 

Section 3. Any employee who is reinstated after discharge and/or disciplinary layoff 

shall be returned to the same work, work of a similar class at the present contract rate, 

or as may be agreed to by the parties. 

 

Section 4. The City shall not be required to pay back wages in excess of thirty (30) 

days prior to the date a written grievance is filed. All claims for back wages shall be 

limited to the amount of wages that the employee would otherwise have earned less 

any other compensation that he may have received from Workers Compensation, third 

party sick pay, or unemployment compensation during the period of back pay. 

 

Section 5.  

 

(a) Working days for purposes of this Article shall be Monday, Tuesday, Wednesday, 

Thursday and Friday, excluding observed holidays. 
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(b) A grievant may attend a meeting at Step 2 and/or Step 3 if requested by either 

party. 

 

(c) If an employee elects to pursue any legal or statutory remedy relating to any 

active grievance, such election will bar further or subsequent proceedings for 

relief under the Grievance Procedure including arbitration. 

 

ARTICLE VIII - RULES AND DISCIPLINE 

 

Section 1. The City shall have the right to establish, amend and enforce reasonable 

rules for employees to follow not in conflict with the expressed provisions of this 

Agreement. 

 

Section 2. New or amended rules will be published five (5) working days prior to their 

effective date. 

 

Section 3. In disciplining employees, the City will follow the progressive discipline 

steps as outlined below: 

 

First Violation - Written Reprimand 

Second Violation - 1-Day Suspension without Pay 

Third Violation - 2-Day Suspension without Pay 

Fourth Violation - 5-Day Suspension without Pay 

Fifth Violation - Discharge 
 

Provided; it is understood that the City shall retain the right to accelerate discipline of an 

employee up to and including discharge for repeated violations of work rules. 

 

Upon request of the employee, a prior warning and/or suspension of less than five (5) 

days will be disregarded, and will be removed from the employee’s personnel file after 

24 months, provided no further disciplinary action of any kind has been issued to the 

employee during said period. 
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Section 4. Violation of major infractions as outlined below shall subject an employee 

to disciplinary action, up to and including, discharge. 

 

1. Conviction of the sale of narcotics. 

 

2. Conviction of a felony. 

 

3. The unauthorized carrying, possession or use of firearms, explosives or other 

lethal weapons on City property at any time. 

 

4. Falsifying testimony when accidents are being investigated or falsifying or 

assisting in falsifying personnel or other records, including production or work 

performance reports, or giving false information or withholding pertinent 

information called for in making application for employment except as modified 

under the application section. 

 

5. Making false claims or misrepresentation in an attempt to obtain workers 

compensation or unemployment compensation payments. 

 

6. Stealing or similar conduct, including destroying, damaging or concealment of 

any property of the City or of any other employees. 

 

7. An employee guilty of dishonesty or any dishonest action. Some examples of 

the terms “dishonesty", or “dishonest action” are: theft, pilfering, opening 

lockers assigned to other employees, opening coin-operated machines, making 

false statement to influence an official action by the City. (The foregoing are 

examples only and do not limit the definition of the term “dishonesty” or 

“dishonest action”.) 
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8. An employee shall not engage in unlawful conduct off the City premises or 

during non-working hours which affect or which tends to affect the employee’s 

relationship to his job, fellow employees, supervisors, or the City’s products, 

property, reputation or good will in the community. 

 

Section 5.       For informational purposes, Departmental rules and memos and any 

other City-wide rules pertaining to bargaining unit employees not included in the City’s 

employee handbook will be maintained by each department. 

 

ARTICLE IX - PROBATIONARY EMPLOYEES 

 

Section 1. A new employee shall be a probationary employee until the employee has 

been employed and actively at work for ninety (90) days of work.  

 

Section 2. A probationary employee may be laid off or terminated at the discretion of 

the City, without recourse of the grievance procedure. 

  

Section 3. Employees who complete their probationary period satisfactorily shall then 

begin to receive sick leave days and vacation credit, as provided herein. 

 

ARTICLE X - NEW POSITIONS 

 

If a new position is created or the duties and responsibilities of an existing position 

change substantially, the Union may request to bargain, and the City may establish a 

temporary rate of pay for a period not to exceed sixty (60) days of work. During this 

period, the City and Union shall bargain the rate of pay for a change in duties, or a 

grade assignment for a new position. Upon settlement, the new rate/grade shall be 

retroactive to the date the position was filled for new positions, or the request to 

reclassify was made for a change in duties. 
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If no agreement has been reached at the end of such sixty (60) days of work, the matter 

shall be processed through the grievance Procedure starting at Step Three. 

 

ARTICLE XI- HOURS OF WORK 

 

Section 1. The normal work day for regular, full-time employees shall be eight (8) 

hours excluding a half hour non-paid lunch period.  The normal work week for regular 

full-time employees shall consist of five (5) work days:  Monday through Friday, 8:00 

a.m. – 4:30 p.m. 

 

The following alternate work schedules may be considered if requested by the 

employee: 

 

(a) Four 10-hour days. 

 

(b) Four 9-hour days, and one 4-hour day. 

 

Alternate work schedules must be approved by the Department Head; and may be 

rescinded at any time based on departmental scheduling needs. If an employee wishes 

to return to the normal work schedule, or the Department Head rescinds approval of an 

alternate work schedule, a minimum one-week notice must be provided. 

 

Section 2. When non-exempt employees are called in to perform an emergency 

service, they shall be paid a rate equal to one and one-half (1-1/2) times their regular 

pay rate for all time worked prior to the start of their regularly scheduled shift or when 

called back after completion of their shift up to the start of their regularly- scheduled 

shift. All employees called-in to perform an emergency service shall be paid for a 

minimum period of two (2) hours. 

 

Section 3. Non-exempt employees who are on call shall be the first employee called 

in to perform an emergency service or any other function requiring an employee to 
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return to work during off duty hours. The on-call employee shall be offered the overtime 

opportunity before any other employee is considered provided it does not conflict with 

any other union contract. 

 

Section 4.       Part-time employees will have their hours established by their department 

head. 

ARTICLE XII – OVERTIME 

 

Section 1. Eligible employees will be paid one and one-half (1-1/2) times their hourly 

rate in the following instances: 

 

(a) Time worked in excess of forty (40) hours in any one workweek. 

 

Section 2. All hours paid for by the City for work performed within the unit, shall be 

included as time worked for the purpose of computing overtime hours. 

 

Section 3.  It is agreed that the accumulation and use of compensatory time shall be 

conditional as follows: 

 

1. A maximum of forty (40) hours of compensatory time may be used within the 

same calendar year. 

 

2. Compensatory time may be used only if adequate personnel are on duty and it 

will not diminish the City’s ability to provide proper services to the public. 

 

3. The use of compensatory time shall not be considered or used if it will cause the 

payment of overtime to personnel necessary to cover the position. The decision 

to grant or to rescind comp time shall be that of the Department Head, and such 

decision shall not be the subject of a grievance. 
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4. Compensatory time shall be used by the end of the year in which it is earned, 

and shall be paid at the end of the year if not used. 

 

5. If an employee wants to accumulate comp time, the employee must notify their 

Supervisor that overtime earned in that pay go into their comp time bank. 

 

Section 4. Lab analysis duties required after normal working hours (other than those 

normally performed by the plant operator on weekends and after hour shifts) shall be 

offered as overtime or compensatory time to the Chemist first.  In the event the Chemist 

is not on call, the on-call supervisor shall be permitted to work up to one hour to resolve 

any emergency call-in situation.  Overtime instances over one hour in duration shall be 

offered to the Chemist. 

 

ARTICLE XIII – ATTENDANCE 

 

Section 1. Employees are expected to be regular in their attendance and to observe 

the working hours established. 

 

Section 2. All employees absent without authorized leave, or who report late on any 

given shift, shall be penalized by way of a pay deduction in multiples of one-tenth (1/10) 

of an hour for each six (6) minutes or fraction thereof, for each day or portion of a day.  

 

Section 3. Habitual tardiness may be cause for disciplinary action, up to and 

including, discharge. 

 

Section 4.       Arrangements for time off must be made in advance. If, for some 

legitimate reason, employees are unable to report for work at the established time set 

by the City for their particular shift to begin, the supervisor on duty shall be notified at 

least one (1) hour before hand unless physically impossible. Failures to do so may 

result in disciplinary action up to and including discharge. If the supervisor is not on 

duty, employees shall leave a message with their supervisor at home or on their 
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supervisor’s cell phone. The employee shall indicate the reason for the absence (e.g., 

nature of illness) and anticipated date of return. 

 

Section 5.       A continuing balance of each employee's vacation leave will be kept on 

the employee's time sheet.  A copy will be available on paycheck stubs or upon request. 

 

ARTICLE XIV – VACATION 

 

Section 1. All regular full-time employees shall receive vacation with pay in 

accordance with the following schedule, subject to the terms and conditions set forth 

below: 

 

Years Seniority Days Paid Vacation Hours Paid Vacation 

1-2 years 12 96 

3 – 7 years 15 120 

8 – 12 years 17 136 

13+ 20 160 

 

Section 2. A new employee shall be credited with a pro-rated bank of vacation time 

based on the table above after completion of 30 days of work. Vacation will be credited 

(in hours) based on the number of months worked for the calendar year (1/12 for each 

month). An employee hired after the 15th of the month shall not be given credit for that 

month for purposes of their vacation calculation. An employee hired on the 15th of a 

month or before shall be given service credit for that month for purposes of their 

vacation calculation. 

 

Section 3. Every year on January 1st, each regular full-time employee will be credited 

with their annual vacation time bank based on service credit and in accordance with the 

table above. 
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Section 4. Vacation may be accumulated up to twice the annual allowance for the 

employee concerned. At the time vacation is credited (January 1st), any balance over 

the maximum annual allowance shall be lost. All vacations shall be approved by the 

Department Head following a request by an employee in accordance with departmental 

procedures as outlined by the Department Head. 

 

Granting more than two (2) consecutive weeks of vacation is subject to approval by the 

City Administrator. 

 

Section 5. Personnel leaving the employment of the City are entitled to receive 

reimbursement for accumulated vacation time, prorated based on the length of their 

employment, except if any of the following applies: 

 

(a) Failure to give at least five (5) days’ notice of termination. 

 

(b) Termination of employment prior to the completion on one (1) year of service. 

 

(c) Any discharge for theft, insubordination or willful misconduct. 

 

(d) Upon the death of an employee, any vacation time which has been accrued shall 

be pro-rated and paid to the state or surviving spouse. 

 

The total amount of vacation days that can be included in an employee’s FAC 

during his/her last year of employment is 30 days (240 hours). 

 

Section 6. In the event an employee is transferred from the Fire Service to a position 

within the APEA bargaining unit, the procedure for determining the adjusted vacation 

time allowance as outlined in the non-union personnel manual shall be followed. 
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Section 7. Regular part-time employees working at least 20 hours per week shall 

earn and be credited with 65% of the full-time annual vacation allowance based on the 

same procedures outlined in this section for full-time employees. 

 

Section 8. Temporary and seasonal employees shall not be eligible for vacation 

leave benefits. 

 
ARTICLE XV – HOLIDAYS 

 
Section 1. All regular, full-time employees covered by the Agreement, shall receive 

holiday pay for each of the following designated holidays not worked, irrespective of the 

days of the week in which the holiday may fall at the rate of eight (8) hours of pay: 

Martin Luther King, Jr. Day, Good Friday, Memorial Day, Juneteenth, Independence 

Day, Labor Day, Veteran’s Day, Thanksgiving, Day after Thanksgiving, Christmas Eve, 

Christmas, New Year’s Eve, and New Year’s Day. Eligible employees shall also have 3 

paid personal days, provided that said days shall be subject to approval of the 

employee’s immediate supervisor. 

 

Section 2. If a holiday falls within an employee's vacation period, such holiday shall 

not be considered as part of the vacation period. 

 

Section 3. All work performed on any of the above named holidays shall be paid for 

at one and one- half (1-1/2) times the regular rate. 

 

Section 4. To be entitled to pay for the above days, employees must work the last 

scheduled workday preceding the holiday and the first scheduled workday following the 

holiday. They shall, however, not be disqualified should injury, illness or death in the 

family or unforeseen circumstances make it impossible to notify in advance, in which 

case, employees must show proof, satisfactory to the Employer, that the absence was 

unavoidable. In the case of a disciplinary suspension, an employee will not lose holiday 

pay because of the suspension unless the holiday(s) in question is included as one of 

the consecutive days of suspension. 
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Section 5. Time paid on vacation, paid sick leave days, and paid time on special 

leave will be considered as time worked for purposes of determining eligibility for 

holiday pay under Section 4 above. An employee who goes on a leave without pay 

because of illness or injury comparable under workers' compensation in the week of the 

holiday, or returns from a leave without pay in the week of the holiday shall qualify for 

holiday pay that week. 

 

ARTICLE XVI – SICK TIME 

 

Section 1. Each regular full-time employee shall earn sick time in the amount of ten 

(10) days / (80 hours). A new employee shall be credited with a pro-rated amount of the 

annual allowance after completion of 30 days of work. Sick time will be credited (in 

hours) based on the number of months worked for the calendar year (1/12 for each 

month). An employee hired after the 15th of a month shall not be given credit for that 

month for purposes of their sick time calculation. An employee hired on the 15th of a 

month or before shall be given service credit for that month for purposes of their sick 

time calculation. 

 

Section 2. Every January 1, each regular full-time employee will be credited with their 

annual sick time bank (80 hours). 

 

Section 3. Sick time may be accumulated to a maximum of ninety (90) work days 

(720 hours), subject to the following guidelines. 

 

(a) The City shall have the right to request a doctor’s certificate from any employee 

who has used sick time or requested special leave. Employees are expected to 

report the need for sick time to their supervisor as soon as possible. Employees 

who use up their entire accumulation of sick time shall  draw upon their 

accumulated vacation time after which they may be carried on leave without pay, 

for special circumstances, subject to approval by the City Administrator. 
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(b) The purpose of sick leave is to ensure income during the periods when the 

employee is unable to work due to illness or injury. Therefore, upon termination of 

employment with the City, all benefits under this section are null and void and 

employee will not be reimbursed for an accumulated sick leave, except as follows: 

 

• Any employee who has accumulated their maximum sick leave days may either 

be paid for a portion, or may transfer to vacation, a portion of those days which 

cannot be accumulated. Payment for sick time above the maximum allowance 

shall be in accordance with the following schedule: 

 

- Employees with more than ten (10), but less than fifteen (15) years of 

service: 50% of days which cannot be accumulated. 

- Employees with more than fifteen (15), but less than twenty (20) years of 

service: 75% of days which cannot be accumulated. 

- Employees with more than twenty (20) years of service: 100% of days which 

cannot be accumulated. 

 

• At such time as an employee is eligible for and applies for retirement benefits 

under the Michigan Municipal Employees Retirement System, the employee 

shall be entitled to be paid for unused accumulated sick leave. Unused 

accumulated sick leave shall be paid in one lump sum at the time of retirement, 

on a separate payroll check on the next pay date following the employees’ last 

regular paycheck. If the employee has not yet retired but dies, leaving a spouse 

or beneficiary who is entitled to a survivor retirement allowance under the 

Michigan Municipal Employees Retirement System, the spouse or beneficiary 

shall be entitled to receive the unused accumulated sick leave in one lump 

sum. 

 

Section 4. In the event an employee is transferred from the Fire Service to a position 

within the APEA bargaining union, the procedure for determining the adjusted sick time 

allowance as outlined in the non-union personnel manual shall be followed. 
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Section 5. Regular part-time employees working at least 20 hours per week shall 

earn and be credited with 65% of the full-time annual sick time allowance based on the 

same procedures outlined in this section for full-time employees. 

 

Section 6. Temporary and seasonal employees shall not be eligible for sick time 

benefits. 

 

ARTICLE XVII - SPECIAL LEAVE 

 

Management may grant leaves for special circumstances. 

 

Section 1. Leave with no loss in pay may be granted while employees attend 

conferences or training sessions which have been approved by the Department Head 

and are mutually beneficial to the City and to the Employee. 

 

Section 2. In the event of a death in an employee’s immediate family, the City 

provides up to 3 days of paid bereavement leave. Immediate family includes spouse, 

child, parent, grandchild, grandparent, brother, sister, half-brother, half-sister or the 

spouses of any of them, brother-in-law, sister-in-law and includes all such relationships 

established by marriage (i.e. “step”, “in-law”) or arising from adoption or other legal 

arrangement such as guardianship. 

 

In addition, 1 day of paid leave will be provided for the death of maternal and paternal 

aunts, uncles, nieces and nephews. 

 

Time paid on bereavement leave shall be included as time worked for the purpose of 

computing weekly overtime. 

 

An employee may request to use accrued paid time off to extend bereavement leaves 

or to attend funeral services for individuals not covered within this policy. 
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In special circumstances, the Department Head may grant additional bereavement 

leave with or without pay.  

 

Section 3. For Employees who serve on a jury, the City will reimburse them the 

difference between their jury fees and their regular wage actually lost, provided they 

must report to work on their regularly scheduled day to work when released from Court 

duty. 

 

Section 4. Employees who are elected or appointed delegates to attend Union 

conventions and conferences will be granted leave without pay to attend, provided at 

least 2-weeks advance notice is furnished to the City, and that attendance will not 

adversely interfere with providing services to the public. 

 

Section 5. The City may, at its discretion, grant a temporary written request for leave 

of absence for personal reasons, other than covered under FMLA, without pay or fringe 

benefits for periods up to thirty (30) calendar days. Such a leave may be extended upon 

approval of the City for an additional period not to exceed thirty (30) days. Requests for 

a personal leave must be in writing and filed with employee's Department Director. It 

must be approved by the Department Director and the City Administrator in writing. 

 

Section 6. Military Leave. 

 

(a) An employee shall be granted a military leave of absence without pay or fringe 

benefits for service as required under Federal Law for time spent in active 

service in the Armed Forces of the United States. The period of such leave shall 

be determined in accordance with applicable Federal Laws in effect during such 

military leave. Employees shall be entitled to reinstatement from such military 

leave in accordance with and subject to conditions outlined in the Federal Laws 

applicable at the time. 
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(b) Employees who are members of an Armed Forces Reserve unit and who are 

required to take a two-week training program in the summer may continue to 

make arrangements to take a leave in accordance with present practice. 

 

ARTICLE XVIII - FAMILY AND MEDICAL LEAVE ACT 

 

In accordance with the Family and Medical Leave Act (FMLA) of 1993, as amended; a 

medical or personal leave is an FMLA leave if the leave is for one or more of the 

following: 

 

(a) Because of the birth of a son or daughter of the employee, or in order to care for 

such son or daughter; 

 

(b) Because of the placement of a son or daughter with the employee for adoption or 

foster care; 

 

(c) To care for the employee’s spouse, son or daughter, or parent who has a 

“serious health condition;” or 

 

(d) The employee is unable to perform the essential job functions because of a 

“serious health condition.” Or 

 

(e) To address certain qualifying exigencies permitted under the FMLA when the 

employee’s spouse, son, daughter, or parent is on active duty or called to active 

duty status in the National Guard or Reserves in support of a contingency 

operation; or 

 

(f) To care for a member of the Armed Forces (including the National Guard or 

Reserves) who has a serious injury or illness incurred in the line of duty on active 

duty that may render the service member medically unfit to perform his or her 

duties for which the service member is undergoing medical treatment, 
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recuperation, or therapy; or is in outpatient status; or is on the temporary 

disability retirement list. 

 

FMLA leaves are only available to employees who have been employed by the City for 

at least twelve (12) months and have worked 1,250 hours during the previous twelve 

(12) month period. 

 

Such leaves are counted against an employee’s annual FMLA leave entitlement. Under 

the FMLA, an employee is generally eligible for a total of twelve (12) workweeks of 

leave in a twelve (12) month period. This twelve (12) month period is measured back 

from the date the employee uses FMLA leave. Continuation of medical, life and dental 

benefits and the right to job restoration under the FMLA ceases when an employee has 

used the maximum workweeks of FMLA leave in the twelve (12) month period. 

For leaves of the type described in (f) above, an employee is eligible for up to twenty-six 

(26) workweeks in a single twelve (12) month period. With respect to such leave, the 

City will compute the 12-month period using the 12-month period measured forward 

from the date an employee’s first FMLA leave to care for the covered service member 

begins. Other forms of FMLA leave already taken will be deducted from the 26 weeks of 

available leave. 

 

When a leave is requested due to a serious health condition, the City reserves the right 

to require the employee to obtain the opinion of a second health care provider 

designated or approved by the City concerning any information within the medical 

certification requesting the leave (WH-380-E or WH-380-F). The City will pay any 

deductible or co-pay costs for said second opinion. 

 

An Employer may recover the health insurance premiums paid while an employee was 

on an unpaid FMLA if: 

 

(a) The employee fails to return to work for at least thirty (30) days after the 

expiration of the leave; and 
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(b) The failure to return is for a reason other than a serious health condition, or 

“other circumstances beyond the control of the employee.” Certification from the 

health care provider may be required for this purpose.   

 

An employee returning from an FMLA leave is to be restored to the position he left, or to 

an equivalent position. 

An employee requesting an FMLA leave must exhaust all his/her personal days and 

earned vacation prior to going on leave. Seniority shall accumulate while on a Family 

and Medical Leave. 

The City will continue to provide an employee’s medical, life and dental insurance while 

he/she is on an FMLA leave for a period of up to twelve (12) weeks on the same terms 

and conditions as prior to the leave. 

 

ARTICLE XIX – INSURANCES 

 

Section 1. Life Insurance.  

 

Effective for the life of this Agreement, the City shall pay the premiums to provide life 

insurance in the amount of one-times (1x) annual salary for regular full-time employees 

on the first of the month on or following 30-days of employment.  Annual salary shall be 

determined as of the beginning of the fiscal year on July 1st of each year. 

 

Section 2. Health Insurance.   

 

The City will offer group medical, dental and vision insurance benefits from the carriers 

of its choice to all regular full-time employees. 

 

If health insurance premiums increase or the city imposes healthcare changes for non-

union employees, it is agreed that the union would accept such changes or pay the 

difference in premium between their current plan and the newly imposed city plan.  The 
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City will honor any cost sharing arrangement given to non-union employees with regard 

to increases in premium.  In other words, the union would mirror non-union employees 

regarding healthcare changes or increases in employee premiums. 

 

Employees who opt-out of City healthcare will receive a reduced amount of $50 per 

month, payable in a lump-sum at the end of each calendar year. 

 

In the event an employee loses coverage under another healthcare plan, the employee 

shall be allowed to enroll in a City provided plan, and said coverage shall become 

effective at the beginning of the next billing period.  (Subject to verification of the loss of 

the other coverage and filing of appropriate insurance form within 30 days from loss of 

coverage). 

 

Section 3. Except as provided in other Articles of this contract (Retirement, Leave 

without pay, FMLA, etc.) coverage provided above shall be discontinued immediately 

when an employee quits, or is discharged, and shall be continued to the end of the 

month when an eligible employee is laid off, or retires, subject to applicable COBRA 

Regulations. Details concerning coverage under COBRA may be obtained from the 

City’s Human Resources Department. 

 

Section 4. Eligibility, coverage, and benefits under the above insurance plans are 

subject to the terms and conditions contained in the contracts between the City and the 

carrier. Any rebates or refunds on premiums paid by the City shall accrue to the City. 

The City reserves the right to select or change the carrier, or to become self-insured. In 

the event the City becomes self-insured or changes carriers, comparable benefits will 

be provided to the extent possible.  

 

Section 5. Group medical, life, dental, and vision insurances under this article begins 

the first of the month on or following a calendar month of employment. 
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Section 6. The City will continue to provide contributions to the employee’s Retiree 

Health Savings Account (subject to annual budget adjustment). 

 

Section 7. The City will continue to provide contributions to the employee’s 457 

Deferred Compensation plan. 

 

ARTICLE XX – RETIREMENT 

 

Section 1. All eligible employees, excluding temporary employees, shall be members 

of the Michigan Employees Retirement System, and shall remain members of the 

system for the duration of this Agreement. 

 

Original bargaining unit members were placed in a Defined Benefit pension tier (Division 

01) with the following parameters:  

 

2.25% Multiplier 

FAC-3 

8-Year vesting 

RS-50 Spouse rider 

4% Employee contribution  

 

Bargaining unit members hired after July 1, 2012 were placed in a newly created 

Defined Benefit pension tier (Division 12) with the following parameters:  

 

2.00% Multiplier 

FAC-5 

10-Year vesting 

4% Employee contribution  
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Final average compensation shall not include payments for overtime, accumulated sick 

leave and accumulated vacation leave, paid to a member. 

 

Bargaining Unit members hired after January 1, 2017 were placed in a newly created 

Defined Contribution pension plan (Division 110452) with the following parameters: 

 

5% Employer contribution 

 

5% Employee contribution (pre-tax)  

 

Vested after 5 years (participants will be credited with one vesting year for each 12-

months of continuous employment from the date of hire). 

 

Section 2. Mandatory retirement shall be at age 70, provided, if mandatory retirement 

at age 65 again becomes lawful, the parties agree to amend this Section to provide for 

mandatory retirement at age 65. 

 

Section 3. Employees retiring from the City and drawing a pension under Section 1 

above shall be allowed to continue to participate in the City's group health insurance 

provided the employee pays the full cost of said insurance on a monthly basis, at the 

time and in the manner specified by the City. Said coverage may be continued until the 

employee reaches 65 or becomes eligible for Medicare, whichever comes sooner. 

 

Employees reaching age 65 and drawing a pension under Section 1 above, shall be 

allowed to participate in the City’s Supplemental Group Health Insurance Plan provided, 

the retired employee pays the cost of said insurance on a monthly basis. 

 

Section 4. Effective the first pay period after ratification, employee contributions into 

the Defined Benefit pension tiers shall increase an additional 1.5% (to a total of 5.5%). 
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Section 5. Effective July, 1, 2021 Employee contributions into the Defined Benefit 

pension tiers shall increase an additional 1.5% (to a total of 7%). 

 

Section 6. Effective as soon as practicable after ratification, the pension multiplier 

shall be bridged for all members of the bargaining unit in a Defined Benefit pension tier 

to 2.00%, with Final Average Compensation being calculated on the basis of the Frozen 

FAC method.  

 

ARTICLE XXI - WORKERS' COMPENSATION 

 

The City carries insurance which covers all employees in job-connected injuries and 

illnesses. 

 

ARTICLE XXII - BULLETIN BOARD 

 

The City agrees to furnish bulletin board spaces for the use of the Union. The space 

allocated to the Union shall be used only for notices of Union meetings, Union elections, 

and results, and social functions in connection with the Local Union. Any other notices 

the Union desires to post must be approved by the Department Head before being 

posted. Union officials shall be responsible for all notices posted on the boards. 

 

ARTICLE XXIII - SAFETY AND SANITARY CONDITIONS 

 

Section 1. Safety rules and regulations issued by the City, State and Federal 

Governments for the health and safety of employees and the public shall be strictly 

adhered to.  The Union and the City shall cooperate in enforcing all such measures. 

 

Section 2.       The City shall provide a sufficient supply of the specific devices and 

equipment and adopt such rules and practices as are required to ensure that all 

reasonable provisions are made for the safety and health of its employees. 
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Section 3.       The employees shall use and make every effort to preserve the devices 

and equipment provided for their safety and shall observe the rules and practices 

applicable to the work.  The City shall likewise make every effort to demonstrate the use 

of safety equipment where necessary. 

 

Section 4.       Two (2) Union officials as selected by the union shall be designated as 

Union Safety Representatives to attend the City Safety Committee meetings.  

Employees should report any practice, condition, or fire hazard to their immediate 

supervisor.  If the matter is not resolved, the employee may file a complaint with the 

Safety Committee member from his department or area and the matter will be referred 

to the City Safety Committee. 

 

Should the subject matter not be resolved in this manner within a reasonable time, the 

matter may be referred to the Grievance Procedure. 

 

ARTICLE XXIV - PAY PERIOD 

 

Section 1.        All employees are to be paid bi-weekly.  Checks will be distributed 

through direct deposit to the employee’s financial institution of choice. 
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ARTICLE XXV – WAGES 

 

Section 1. On July 5, 2022 (year 1 of the agreement), employees shall receive a 4% 

wage increase. 

 

SALARY        

GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 

3 32,554 33,807 35,108 36,461 37,866 39,324 40,838 

4 39,064 40,567 42,131 43,755 45,439 47,189 49,006 

5 42,971 44,625 46,342 48,130 49,982 51,908 53,905 

6 45,119 46,857 48,662 50,538 52,483 54,503 56,602 

7 47,376 49,201 51,096 53,066 55,106 57,230 59,433 

8 49,745 51,660 53,649 55,718 57,862 60,091 62,405 

9 57,206 59,410 61,697 64,076 66,542 69,106 71,766 

 

 

Section 2. On January 1, 2023, employees shall receive a 4% wage increase. 

SALARY        

GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 

3 33,856 35,160 36,513 37,920 39,381 40,897 42,471 

4 40,627 42,190 43,817 45,505 47,256 49,077 50,966 

5 44,690 46,410 48,196 50,055 51,982 53,985 56,061 

6 46,924 48,731 50,608 52,559 54,582 56,683 58,866 

7 49,271 51,169 53,140 55,189 57,311 59,519 61,810 

8 51,735 53,726 55,795 57,947 60,177 62,495 64,901 

9 59,494 61,786 64,165 66,640 69,204 71,870 74,637 
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Section 3. On July 1, 2023 (year 2 of the agreement), employees shall receive a 2% 

wage increase. 

SALARY        

GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 

3 34,533 35,863 37,243 38,678 40,169 41,715 43,321 

4 41,440 43,034 44,693 46,415 48,201 50,058 51,985 

5 45,583 47,339 49,160 51,056 53,021 55,065 57,183 

6 47,863 49,706 51,620 53,610 55,673 57,817 60,043 

7 50,257 52,193 54,203 56,292 58,457 60,710 63,046 

8 52,770 54,801 56,911 59,106 61,381 63,745 66,199 

9 60,684 63,022 65,448 67,972 70,588 73,308 76,130 

 

(a) The parties agree that no earlier than January 1, 2024 (year 3 of the agreement) 

either party may request to reopen the contract for the sole purpose of 

negotiating wages. Any proposed wage considerations shall be submitted by the 

Union no later than January 31, 2024. 

 

(b) The parties agree that no earlier than January 1, 2025 (year 4 of the agreement) 

either party may request to reopen the contract for the sole purpose of 

negotiating wages. Any proposed wage considerations shall be submitted by the 

Union no later than January 31, 2025.  

 

(c) Part-time employees will be paid a portion of the full-time salary amounts listed in 

the wage tables, based on the number of hours they work in their applicable 

grade/step. 
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ARTICLE XXVI - LICENSE PREMIUMS  

 

Section 1. License Premium. 

  

License premiums shall be as follows: 

 

S-4 , F-4 , D $500 

S-3 , F-3 , C $1000 

S-2 , F-2, B $1,250 

S-1, F-1 , A $1,500 

 

(a) The license premium shall be paid annually the first pay day in December. It is 

understood that the license premiums for A, B, C, & D apply to WWTP Chemist 

only. The license premiums S1, S2, S3, & S4 apply to Customer Service 

Representative only. The full amount of the license premium will be paid based 

on the license held on the first pay day in December. Employees passing their 

exam in November will be paid the difference between the previous license held 

and the new license during the earliest possible payroll period after being notified 

of passing the exam. All licenses for the above-named positions must be 

obtained within 3 test cycles after qualifying to take the exam (i.e. Employees will 

only be afforded 3 opportunities to pass the exam). Failure to obtain such license 

within 3 test cycles will result in loss of employment. 

 

(b) Any employee having a license who leaves during the year, including leaving the 

classification, and is not a regular employee as of the first pay period in 

December shall not receive any part of the premium pay. 

 

(c) A retiring employee shall receive any earned License Premium pro-rated to the 

date of his retirement on a calendar year basis. 
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An employee in the Customer Service Representative position must have a valid CDL 

license.  The City will pay the cost to obtain or renew an employee’s CDL A & B license 

and agrees to pay 100% of the cost of required MDOT physical.   

 

ARTICLE XXVII – UNIFORMS 

 

The City agrees to provide a $400 uniform allowance per employee for the following 

employees: 

 

WWTP Chemist 

Customer Service Representative 

Meter Reader 

 

Items in the uniform allowance include: work boots/footwear, work pants, shirts, & 

coats/jackets. Reimbursement for uniform items are at the discretion of the Department 

Head. 

 

ARTICLE XXVIII - REST PERIODS 

 

Departments will continue their current practices regarding break periods.  The present 

practice, with respect to wash-up time, shall be continued. 

 

ARTICLE XXIX – DURATION 

 

This Agreement shall become effective on July 5, 2022, and shall remain in full force 

and effect to and including the last day of June 2026, and shall continue in full force and 

effect from year to year thereafter unless either party to this Agreement desires to 

change or modify any of the terms or provisions of the Agreement. The party desiring 

the change or modification must notify the other party to this Agreement in writing, not 

less than sixty (60) days prior to the expiration date of this Agreement, or not less than 

sixty (60) days prior to any subsequent anniversary hereof. Should either party to the 
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Agreement serve such notice upon the other party, a joint conference of the City and 

Union shall commence not later than thirty (30) days prior to the expiration date in the 

year in which the notice is given. 

 

ARTICLE XXX – GENERAL 

 

An emergency manager appointed under the Local Government and School District 

Fiscal Accountability Act may reject, modify, or terminate this collective bargaining 

agreement as provided in the Local Government and School District Fiscal 

Accountability Act. Such acknowledgement does not constitute a waiver of the Union’s 

right to raise Constitutional and/or other legal challenges (including contractual or 

administrative challenges) to the validity of: (1) appointment of an Emergency manager; 

(2) PA 436 of 2012, as amended; or (3) any action of an Emergency Manager which 

acts to reject, modify or terminate the collective bargaining agreement. This section 

shall immediately become null and void if the Act is stayed, reversed in a referendum, or 

ruled unconstitutional or reversed in a final decision by the Michigan Supreme Court, 

the Michigan Court of Appeals, or federal court. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed 

by their duly authorized representatives as of the day and year first above written. 

 
THE CITY OF ADRIAN THE TECHNICAL, PROFESSIONAL AND 
 OFFICE WORKERS ASSOCIATION OF 
 MICHIGAN 
 
 TPOAM-APEA 
 
 
 

  
    

Gregory Elliott  Jonathan Pignataro 

City Administrator  TPOAM Business Agent 
 
 
 
 
    

Heather Lasky  Christina Bowman 

Human Resources Director APEA Union President 
 
 
 


